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ACGME

Rural Data Enhancement Year 1
Taxonomy of Sponsoring Institutions and Participating Sites
Accreditation Data System Walkthrough

This handout provides a walkthrough of the changes in the Accreditation Data System (ADS) as
part of Year 1 of the rural data enhancement (RDE) project, including the updated taxonomy for
Sponsoring Institutions and participating sites (Sponsoring Institution-level updates), as well as

the identification of participating sites for patient care (program-level update).

Click on a link to see an overview of the desired section of the July 2023 ADS Annual Update:

» Sponsoring Institution Information (including new taxonomy information)
» Participating Sites (Sponsoring Institution View)
» Participating Sites (Program View)

Sponsoring Institution Information

1. Log into ADS as a DIO or institutional coordinator.
2. Click on the “Institution” tab.

Overview Institution Participating Sites Sponsored Programs w Institutional Review CLER Uploads Reports Help Center v - v Logout

3. The “Learning and Working Environment for Residents/Fellows” field shows whether or
not the Sponsoring Institution is also a participating site.
e There will be slight changes in the Sponsoring Institution taxonomy options if the
Sponsoring Institution is also listed as a participating site (see #9 below).
o Email Sponsoringlnstitutions@acgme.org to change this answer.
4. Click the “Edit Info” button under “Summary” to update the Sponsoring Institution
information, including the new taxonomy fields. These fields will become required as of
July 2024.

Accreditation Sta
Effective Date: O

Non-Standard Tr
Effective Date: Ju

Last Site Visit Date: June 07, 2022

Date of Next Site Visit (Approximate): ust 01, 2023
Self-Study Due Date (Scheduled)
10-Year Site Visit (Approximate):
Last CLER Site Visit Date: Ox
Next CLER Site Visit Date: / formy Ifyourresponse is ”yes,"a
participating site with the same name

. asthe Sponsoring Institution will be

Learning and Working Environment for Residents/Fellows: No
available for programs to select. To

change your response, contact

Summary SponsoringInstitutions@acgme.org. I Edit Info I

‘Ownership or Control Type: No Inf
Type of Institution: /o inform:

Affiliated Medical Schools: [/
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5. Updated fields for “Ownership or Control Type,” an open text box to “Name the
owning/controlling entity,” and the “Type of Sponsoring Institution” will display under
“Sponsoring Institution Information.”

Ownership or Control Type: (select ang)

Indicate the type of

stions, contact

Government, Federal > &

w Category

O Government, Tribal  More Dezails
‘Government, Non-Federal » Show Category
Non-Government, Not-for-Profit » Show Category

Investor-Owned, For-Profit > Show Category

O Physician-Owned, Not Incarporated  HMar:

Mame the owning/controlling entity for this Sponsoring Institution/participating site: (If Applicable)

Type of Sponsoring Institution: (seizct one)

reach rezpanse

O General Hospital H
Specialty Hospital » Show Category
O Health System M-

O Ambulatory Care/Community Health Center o

Ambulatory Care/Other > Show Category

O Medical Examiner's Office Mo
Military Treatment Facility > Show Category
C Mon-Medical School Educational Foun

tion/Organization
VA Healthcare System Facility > Show Category

Show Additional Type Options

6. Click “Show Category” to see sub-types; click “More Details” to see a
description/definition. The full Data Dictionary will open in a new tab when clicking the
“ADS Help Center” link provided.

Ownership or Control Type: (Select one)

s for each response

Indicate the type of organization that operates the Sponsoring Institution/participating site. Definitio

can be viewed by hovering over the text. The full data dictionary can also be accessed in thg If you have

questions, contact Spo

Government, Federal > show Category

Government, Tribal  More

Government, Non-Federal > Show Category
Non-Government, Not-for-Profit » Show Category
Investor-Owned, For-Profit )
Controlied on a for-profit basis by an individual, partnership, or a profit-making corporation.
O Individual
() Partnership
(O Corporation

(O Physician-Owned, Not Incorporated

Owned by an individual or group of physicians and not incorporated.
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7. After selecting an answer for the “Ownership or Control Type,” enter text in the “Name

the owning/controlling entity” field.

Government, Federal > show Category

O Government, Tribal  More Detsil:
Government, Non-Federal > show Category
Non-Government, Not-for-Profit » Show Category
Investor-Owned, For-Profit > show Category

@® Physician-Owned, Not Incorporated  Mars Details

Name the owning/controlling entity for this Sponsoring Institution/participating site: (f Applicable)

8. Under “Type of Sponsoring Institution,” click “Show Additional Type Options” to see
additional categories. Selecting “Other (please specify)” will prompt the need to enter

text.

Type of Sponsoring Institution: (Selec one)

Select the response that best describes the type of Sponsoring Institution/participating site. Definitions for each response

by clicking more. ails. ull data dictionary can also be accessed in the ADS Help Center. If you have questions,

contact Spons: tutions@acgme.org

O Medical School v

© General Hospital o zils
Specialty Hospital > show category
O Health System  More Detsiis

' Ambulatory Care/Community Health Center

Ambulatory Care/Other > Show Category

. ) O A ‘5
O Consortium  Maore Detsils > Ambulatory Surgery Center

O Governmental Public Health Agenc © End-of-life Care Facility (Hospice)

Long-term Care Facility

C

' Medical Examiner's Office  nore
Military Treatment Facility > Show Category O Poison Control Center  mere C

C

O Mon-Medical School Educational Foundation/Organization  Mors Desil
VA Healthcare System Facility > Show Category O School of Public Health  tore Detils

IS“DWAE’d't“’“a‘WPE S I )

O Sports Venue  Mare Detsils

C

( Reference Laboratory tails

C

Busontail/Other Carceral Facility oo

EBloed Collection and Processing Center 1

School (Primary/Secondary/College/University)

More Detsils

O Other (please specify)

C
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9. If the Sponsoring Institution is also a participating site (indicated by a “Yes” answer in the
“Learning and Working Environment for Residents/Fellows” field — see #3 above), the
following options under “Type of Sponsoring Institution” will not be available:

e Health System
e Consortium
e Non-Medical School Educational Foundation/Organization

HIPAA Business Associate Agreement On Record: Yes
Learning and Working Environment for Residents/Fellows: ‘es

Type of Sponsoring Institution: (Szlect ane)

Select the response that best describes the type of Sponsoring Institution/participating site, Definitions for each response

by clicking more detz

data dictionary can also be accessed in the ADS Help Center. If you have questions,

contact Sponsoringlnsti

gme.org

O Medical school

O General Hospital  More Desils

Specialty Hospital > show Category
& Ambulatory Care/Community Health Center  Mare
Ambulatory Care/Other > show cCategory

© Governmental Public Health Agen

O Medical Examiner's Office  tors Derails
Military Treatment Facility > show Category
VA Healthcare System Facility > Show category

© Ambulatory Surgery Center ails

O End-of-life Care Facility (Hospice)
© Long-term Care Facility
O Poison Control Center

(O School (Primary/Seconda
O school of Public Health
O Sports Venue v

© Blood Collection and Processing Center  Mors Dets

© Reference Laboratory  wors Dets
(& Prison/JailfOther Carceral Facility

@ Other (please specify)

10. The “Type of Participating Site” will be auto-populated by the “Type of Sponsoring
Institution” selected.

Type of Sponsoring Institution: (Sslect ang)

Select the response that best describes the type of Sponsoring Institution/participating site. Definitions for each response

by clicking more details. The full data dictionary can also be accessed in the ADS Help Center, If you have questions,

contact Sponsoringlnstitutions@acgme.org

© Medical School Mo

® General Hospital More Detils

Specialty Hospital > show category
O Ambulatory Care/Community Health Center o
Ambulatory Care/Other > show Category
Governmental Public Health Agen
Medical Examiner's Office  nore

L

More Details

L&

Military Treatment Facility > show category
VA Healthcare System Facility » Show Category

Show Additional Type Options

Type of Participating Site:

General Hospital (Auto-populated from sponsar selection)
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11. Enter the AHA ID and CMS Certification ID (if applicable).

AHA ID: Optional

6932180

CMS Certification Number: Opfional

053301

12. Enter/update the DIO Address.

2. DIO Address

The DIO address should be the most
Address Line 1:* @ commonly L,fSI'_—‘d street address for the
primary business location of the

Sponsoring Institution,

City:* State:*

Select

Address Line 3:

Zip Code:*

13. Enter/confirm the billing address.

3. Billing Information

The billing address is the same as the DIO mailing address

Address Line 1:* Address Line 2:

City:* State:*

Address Line 3:

Zip Code:*

14. Identify the Primary Site Visit Location. If it is not the same address as the Sponsoring
Institution, select the location from the drop-down menu of the Sponsoring Institution’s

participating sites.

4. Primary Site Visit Location Ik

@ Yes
) No

Is the address of the sponsoring institution the primary site visit location for accreditation/recognition site visits?

4. Primary Site Visit Location

) Yes
@ No

other sites as part of 3 scheduled site visit.

Select Primary Site Visit Location

Is the address of the sponsoring institution the primary site visit location for accreditation/recognition site visits?

Select a participating site to designate as the location for an accreditation/recognition site visit of the sponsoring institution. Designating a site allows the ACGME to
efficiently schedule site visits. The sponsering institution may change the designation at any time. Designating a site does not preclude the ACGME from visiting

©2023 Accreditation Council for Graduate Medical Education (ACGME)

Page | 5

6/2023




15. If “General Hospital” or a sub-type of “Specialty Hospital” is selected as the “Type of
Sponsoring Institution,” specify the hospital/medical school relationship under “Medical
School Affiliations” using the definitions provided.

5. Medical School Affiliations

ter Medical School Affiliztions Q

Hospital/Medical School Relationshif

Mot Specified ~ @
Mot Specified

+2dd Integrated
ndependent

Hospital/Medical School Relationship Definitions:

Integrated The hospitzl is organizationally and administratively integrated with one or more medical schools. The hospital is the principal site for the education of both medical students
and post-graduate medical learners from the affiliated medical school; it conducts medical, academic, and/or commercial human subjects research under multiple approved protocols
invalving patients of the hospita

Independent The hospital is organizationally and administratively affillated (but not integrated) with one or more medical schools, The hospital is the principal site for the education of

baoth medical students and post-graduate medical leamers from the affiliated medical school; it conducts medical, academic, and/or commercial human subjects research under multiple

approved protocols involving patients of the hospital.

16. Once selections have been made, click the “Save” button at the top of the screen. Note:
if either an “Ownership or Control Type” or “Type of Sponsoring Institution” is the only
selection, a message will be sent indicating the need to select both. Click the “Cancel”
button to return to the Institution page without saving changes.

Update Sponsoring Institution Information x Cancel m

Participating Sites (Sponsoring Institution View)

1. Log into ADS as a DIO or Institutional Coordinator.
2. Click on the “Participating Sites” tab.

Overview Institution Participating Sites Sponsored Programs s Institutional Review CLER Uploads Reports Help Center v & v Logout

3. Click to expand and read the updated “Instructions,” “Participating Site Definition,” and
“Sponsoring Institution Definition” information.

Overview  Institution  Participating Sites  Sponsored Programs~  Institutional Review  CLER  Uploads  Reports H

The following participating sites for your Sponsoring Institution's ACGME-accredited programs have been identified. From this list, programs should choose the
individual participating sites that routinely provide one month or more of required graduate medical education experience for each of the program's
residents/fellows,

The DIO should ensure that programs have established program letters of agreement (PLA) for umqwed rottions of one mumr o
needed if the participating site is under the same governance as the Spensoring Institution. See the Common Program Re
for additional information and quidance on PLAS.

To remove a participating site from this st click on the “X* next to the participating site's name. Ifthe *X" i not available the pammpanngsne is in use by one
or more of your programs. To remove the Sponsoring Institution as a participating site, contact Sponsaringlnstitu o

Programs should list al participating sites that are physically located at different locations (., two separate outpatient dlinics within the same health system
should be listed as two separate participating sites). If sites are on the same campus or supervised by a site faculty member at a nearby outpatient location
(wiithin 30 minutes rozd tr2vel fime), they should be listed under the s2me site. Separate hospitals vithin this travel time should be listed separately.

The DIO and Institutional Coordinator from the Sponsoring Institution with the most accredited programs at 2 pa
participating site type, ownership/control data, and CEO information as neecied. Contact Sponseringlnstituti
and ownership/control data.

ating site should update the
me.org with questions about the site type
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4. Under “Participating Site Information,” two new icons may appear:

e The “not in use” indicator identifies a Sponsoring Institution’s participating sites
that are not currently listed in its sponsored programs’ list of participating sites.
These sites should be removed from the Sponsoring Institution’s list of
participating sites if they will not be used by program(s).

e The “star” indicator identifies a Sponsoring Institution’s participating sites to which
the Sponsoring Institution sends the largest number of programs. As of July
2023, DIOs and institutional coordinators are responsible for updating the
participating site type, ownership/control type, and CEO information of their
Sponsoring Institution’s “most used” participating sites.

Participating Site Information
Filter Results
D Site Name AHAID e, Location
=
|
=
=
=

5. Click the red “X” next to the “not in use” participating site to remove it and click “Confirm”

to delete it.
Filter Results
ID © SiteName AHAID CCN © Location

m

m

=

=

=

=] *

- — 1
Delete Institution X

Do you want to delete the* * from the list of participating
sites?

cance' m

Page | 7

6/2023
©2023 Accreditation Council for Graduate Medical Education (ACGME)



6. Click the “Edit” button next to a starred participating site to edit its information. Note:
Sponsoring Institutions that are also participating sites will not have a star next to them,
as the DIO and institutional coordinator(s) are the only people able to edit their own
Sponsoring Institution information.

Participating Site Information Manage Email | = Add Site

Filter Results

D Site Name AHAID N Location

i}

4]

i}

1]

0]

]
»

-

7. Updated fields for “Ownership or Control Type,” an open text box to “Name the
owning/controlling entity,” and the “Type of Participating Site” will display.

Ownership or Control Type: (szizct one)

Indicate the type of organizstion that oparates the Sponsoring Institution) ating site. Definitions for each responss can be viewed by

over the taxt The full data dictionary can also be accessad in the ADS He r. I you have questions, contact Sponscring/nstitutio

Government, Federal > Show Category

Q Government, Triba tails
Government, Non-Federal » Show Catagory
Non-Government, Not-for-Profit > Show Category
Investor-Owned, For-Profit > Show Category

() Physician-Owned, Not Incorporated  Mors Dezils

Name the owning/controlling entity for this Sponsoring Institution/participating site: (If Applicable)

Type of Participating Site: (sel=ct ong)

ponse that best des cking mare details. The

jonary can also be access: eorg

O Medical Schoo

O General Hospital 1 H
Specialty Hospital > Show Category

2 Ambulatory Care/Community Health Center
Ambulatory CarefOther » Show Category

2 Governmental Public Health Agency

O Medical Examiner's Office  Mars Details
Military Treatment Facility > Show Category
VA Healthcare System Facility » Show Category

() Ambulatory Surgery Center 1

() End-of-life Care Facility (Hospice)

) Leng-term Care Facility

© Poison Control Center

© School (Primary/Secendary/
O School of Public Health  Mare Details
2 Sports Venue  More

O Blood Collection and Proce:

O Reference Laboratory

3 Prison/)ail/Other Carceral Facility

O Other (please specify)
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8. Click “Show Category” to see sub-types and click “More Details” to see a
description/definition. The full Data Dictionary will open in a new tab when clicking on the
“ADS Help Center” link provided.

Ownership or Control Type: (Select ong)

Indicate the type of organization that operates the Sponsering Institution/participating site, De r each response

full data dictionary can also be accessed in thg

can be viewed by hovering you have

questions, contact Sponsoringl

Government, Federal

Controlied by an agency or department of the United States government,

O Department of Defense

O Veterans Affairs

O Indian Health Service

O Public Health Service (Other than Indian Health Service)
O Department of Justice

O Other Federal

O Government, Tribal

Controlled by a tribal agency or department of the United States govemment
Government, Non-Federal > Hide Category
(O State  Less Detail:
Controlled by an agency of state government.

O County m

O City wo

3 City-County etsils
O Hespital District or Authority  More Cewils
Non-Government, Not-for-Profit > show Category
Investor-Owned, For-Profit > Show Category
O Physician-Owned, Not Incorporated  Mare Details

9. After selecting an answer for the “Ownership or Control Type,” enter text in the “Name
the owning/controlling entity” field.

Government, Federal > show Category

O Government, Tribal  Mere Details
Government, Non-Federal > Show Category
Non-Government, Not-for-Profit > show Category
Investor-Owned, For-Profit > Show Categary

@® Physician-Owned, Not Incorporated  Mars Detaik:

Name the owning/controlling entity for this Sponsoring Institution/participating site: (If Applicable)
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10. Selecting “Other (please specify)” for “Participating Site Type” will prompt the need to
enter text.

Type of Participating Site: (Seiect one)

Select the response that best describes the type of Sponsaring Institution/participating site. Definitions for ach response by clicking more details. The
full data dictionary can also be accessed in the ADS Help Center. If you have questions, contact Sponsoringlnstitutions@

s@acgme.org

O Medical School

(O General Hospital <
Specialty Hospital > Show Category

) Ambulatory Care/Community Health Center  More Details
Ambulatory Care/Other > show Category

O Governmental Public Health Agency More Details

(O Medical Examiner's Office  More Ce

Military Treatment Facility > Show Category
VA Healthcare System Facility > show Category

O Ambulatory Surgery Cent
(O End-of-life Care Fadility (Hos,
) Leng-term Care Facility
() Poison Control Center
O School (Primary/Second.

(O School of Public Health

O Sports Venue  More Detals
(O Bleod Collection and Processing Center  IMore Detalls
(O Reference Laboratory  More Details
() Prison/Jail/Other Carceral Fa(klt‘ More Details
I'i‘ Other (please specify) I

11. Once selections have been made, click the “Save” button at the top of the screen. Note:
if either an “Ownership or Control Type” or “Type of Participating Site” is the only
selection, a message will be sent indicating the need to select both. Click the “Cancel”
button to return to the Participating Sites page without saving changes.

Update Sponsocring Institution Information * Cancel ﬂ

12. Review the CEO/President/Director Information and email ads@acgme.org if changes
are needed.

CEO / President / Director Information

u . MD
Title: Medical Director  Phone: Email: |
CEO information is entered when a site is created. To update this information, please email ads@acgme.org. b
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13. To add a participating site, click “Add Site” from the “Participating Sites” tab.

Overview  Institution  Participating Sites  Sponsored Programs v Institutional Review ~ CLER  Uploads  Reports

v

Instructions Participating Site Definition Sponsoering Institution Definition

Participating Site Information Manage Email | 4 Add Site

Filter Results

D Site Name AHAID CCN Location

fil

0]

il

fil

il

0]

= *
L A ot m usc

fil

14. Check if the participating site already exists within ADS by doing a search by state and
then city, and then scrolling through the resulting site options.

15. If the additional participating site is not already in the database, click “Request Missing
Site.”

< Back To Participating Sites

Add Participating Site EIEUEIMN  Request Missing Site

DIO Instructions. v

To add a participating site, filter by state/city then select a participating site from the dropdown then click "Add to List". Only those institutions in your state are shown initially.

Filter by State: Filter by City:

California ~ Show All Cities ~

Participating Sites:
Select Site ~

he "Participating Sites" dropdown lst, click "Request

Missing Site” t.
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16. Enter the participating site’s information, including the address (enter the most
commonly used street address without box numbers), website, and the health care entity
recognition (if applicable), and then complete the “Ownership or Control Type,” the
“owning/controlling entity,” and the “Type of Participating Site.” See above for information
about the new taxonomy fields.

17. Hit the “Next” button to continue. A message will appear indicating the need to proceed
to the next step and enter information on the CEO for the new site. Click “OK.”

Request New Participating Site * Cance m

Type of Participating Site: (select one)

Select the response that best describes the type of Sponsaring Institution/participating site. Definitions for each respon

cking mare details. The

full data dictionary can also be accessed in the ADS Help Center. If you have questions, contact Sponseringlnstitut org

O Medical School Mo

(O General Hospital 1 s
Specialty Hospital > Show Category

O Ambulatory Care/Community Health Center  Mere Detaiis
Ambulatory Care/Other > Show Category

O Governmental Public Health Agency wore Detzils

O Medical Examiner's Office  hore Details
Military Treatment Facility > Show Category
VA Healthcare System Facility » Show Category

O Ambulatory Surgery Center 14

® End-of-life Care Fadlity (Hos

ong-term Care Facility  #

O Poison Control Center

O School (Primary/Second
(O School of Public Health

College/University) More Details

O Sports Venue  More Detals

O Blood Collection and Processing Center  More Details
(O Reference Laboratory More Details

O Prison/Jail/Other Carceral Facility Meore Details

() Other (please specify)

Important X

In order to complete and submit this request, you must proceed to the
next step and enter information on the CEO for the new site.

18. Enter the CEQO’s/President’s/Director’s first and last name and email address and click
“Search.” If the desired person appears in the results, click “Select.” Otherwise, click
“Add Missing Person” to create a profile for that individual.

19. Once the new participating site is available to select in ADS, an email notification will be
sent to the Sponsoring Institution leadership. Note, it can take up to five business days
before the new participating site becomes available in ADS.

Participating Sites (Program View)

1. Log into ADS as a program director or program coordinator.
2. Click on the “Sites” tab.

Help Center v & v Logout

Qverview Program v Faculty v Residents v Sites Surveys Milestones Case Logs v Summary Uploads Reports
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”

3. Click to expand and read the updated “Instructions,
“Sponsoring Institution Definition” information.

Participating Site Definition -~

Instructions ~

Sponsoring Institution Definition o~ I

Enter all participating sites that routinely provide one month or more of required graduate medical education experience for each of the program’s
residents/fellows. Refer to the specialty-specific program requirements for further specification. PLAs are not needed if the participating site is under the same
governance as the Sponsoring Institution. See the Common Program Requirements Frequently Asked Questions for additional information and guidance on
PLAS

List all participating sites that are physically located at different locations (e.g., two separate outpatient clinics within the same health system should be listed as
two separate participating sites). If sites are on the same campus or supervised by a site faculty member at a nearby outpatient location (within 30 minutes
road travel time), they should be listed under the same site. Separate hospitals within this travel time should be listed separately. The order and names of the
sites listed should be consistent in ADS and on block diagrams.

If at least some residents/fellows have required experiences at a participating site, please select *required rotation = yes.” If a participating site is used for only

some residents/fellows, indicate "do all residents rotate through this site = no.”

4. Click the blue “Edit” button next to a participating site.

Participating Site Information

Required

" .
ID Site Name Rotation

[ rriecry Yes

=]} 2 Yes
=] 3 Yes
4 Yes

Rotation Months
Y1 Y2 ¥3

10 12 115

Participating Site Definition,” and

5. Answer the question, “Is this a site for patient care?” Make any other updates to this
participating site and click the green “Save Site” button. Note: This new question will not

be required for each participating site until July 2024.

Edit Participating Site: |

Site Name: ©

Is this a site for patient care?|

® Cancel Save Site

©2023 Accreditation Council for Graduate Medical Education (ACGME)
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