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Rural Data Enhancement Year 1 
Taxonomy of Sponsoring Institutions and Participating Sites 

Accreditation Data System Walkthrough 
 

This handout provides a walkthrough of the changes in the Accreditation Data System (ADS) as 
part of Year 1 of the rural data enhancement (RDE) project, including the updated taxonomy for 
Sponsoring Institutions and participating sites (Sponsoring Institution-level updates), as well as 
the identification of participating sites for patient care (program-level update). 

Click on a link to see an overview of the desired section of the July 2023 ADS Annual Update: 

 Sponsoring Institution Information (including new taxonomy information) 
 Participating Sites (Sponsoring Institution View) 
 Participating Sites (Program View) 

 

Sponsoring Institution Information 

1. Log into ADS as a DIO or institutional coordinator. 
2. Click on the “Institution” tab. 

 

3. The “Learning and Working Environment for Residents/Fellows” field shows whether or 
not the Sponsoring Institution is also a participating site.  

• There will be slight changes in the Sponsoring Institution taxonomy options if the 
Sponsoring Institution is also listed as a participating site (see #9 below). 

• Email SponsoringInstitutions@acgme.org to change this answer. 
4. Click the “Edit Info” button under “Summary” to update the Sponsoring Institution 

information, including the new taxonomy fields. These fields will become required as of 
July 2024. 
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5. Updated fields for “Ownership or Control Type,” an open text box to “Name the 
owning/controlling entity,” and the “Type of Sponsoring Institution” will display under 
“Sponsoring Institution Information.” 

 
 

6. Click “Show Category” to see sub-types; click “More Details” to see a 
description/definition. The full Data Dictionary will open in a new tab when clicking the 
“ADS Help Center” link provided. 
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7. After selecting an answer for the “Ownership or Control Type,” enter text in the “Name 
the owning/controlling entity” field. 

 

8. Under “Type of Sponsoring Institution,” click “Show Additional Type Options” to see 
additional categories. Selecting “Other (please specify)” will prompt the need to enter 
text. 
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9. If the Sponsoring Institution is also a participating site (indicated by a “Yes” answer in the 
“Learning and Working Environment for Residents/Fellows” field – see #3 above), the 
following options under “Type of Sponsoring Institution” will not be available: 

• Health System 
• Consortium 
• Non-Medical School Educational Foundation/Organization 

 

 
 

10. The “Type of Participating Site” will be auto-populated by the “Type of Sponsoring 
Institution” selected. 
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11. Enter the AHA ID and CMS Certification ID (if applicable). 

 
 

12. Enter/update the DIO Address. 

 
 

13. Enter/confirm the billing address. 

 
 

14. Identify the Primary Site Visit Location. If it is not the same address as the Sponsoring 
Institution, select the location from the drop-down menu of the Sponsoring Institution’s 
participating sites.  
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15. If “General Hospital” or a sub-type of “Specialty Hospital” is selected as the “Type of 
Sponsoring Institution,” specify the hospital/medical school relationship under “Medical 
School Affiliations” using the definitions provided. 

 
 

16. Once selections have been made, click the “Save” button at the top of the screen. Note: 
if either an “Ownership or Control Type” or “Type of Sponsoring Institution” is the only 
selection, a message will be sent indicating the need to select both. Click the “Cancel” 
button to return to the Institution page without saving changes. 

 
 
 
Participating Sites (Sponsoring Institution View) 

1. Log into ADS as a DIO or Institutional Coordinator. 
2. Click on the “Participating Sites” tab. 

 

3. Click to expand and read the updated “Instructions,” “Participating Site Definition,” and 
“Sponsoring Institution Definition” information. 
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4. Under “Participating Site Information,” two new icons may appear: 
• The “not in use” indicator identifies a Sponsoring Institution’s participating sites 

that are not currently listed in its sponsored programs’ list of participating sites. 
These sites should be removed from the Sponsoring Institution’s list of 
participating sites if they will not be used by program(s).  

• The “star” indicator identifies a Sponsoring Institution’s participating sites to which 
the Sponsoring Institution sends the largest number of programs. As of July 
2023, DIOs and institutional coordinators are responsible for updating the 
participating site type, ownership/control type, and CEO information of their 
Sponsoring Institution’s “most used” participating sites.  

 
 

5. Click the red “X” next to the “not in use” participating site to remove it and click “Confirm” 
to delete it. 

 

 

 

] 
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6. Click the “Edit” button next to a starred participating site to edit its information. Note: 
Sponsoring Institutions that are also participating sites will not have a star next to them, 
as the DIO and institutional coordinator(s) are the only people able to edit their own 
Sponsoring Institution information. 

 

7. Updated fields for “Ownership or Control Type,” an open text box to “Name the 
owning/controlling entity,” and the “Type of Participating Site” will display. 
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8. Click “Show Category” to see sub-types and click “More Details” to see a 
description/definition. The full Data Dictionary will open in a new tab when clicking on the 
“ADS Help Center” link provided. 

 
 

9. After selecting an answer for the “Ownership or Control Type,” enter text in the “Name 
the owning/controlling entity” field. 
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10. Selecting “Other (please specify)” for “Participating Site Type” will prompt the need to 
enter text. 

 
 

11. Once selections have been made, click the “Save” button at the top of the screen. Note: 
if either an “Ownership or Control Type” or “Type of Participating Site” is the only 
selection, a message will be sent indicating the need to select both. Click the “Cancel” 
button to return to the Participating Sites page without saving changes. 

 

12. Review the CEO/President/Director Information and email ads@acgme.org if changes 
are needed. 
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13. To add a participating site, click “Add Site” from the “Participating Sites” tab. 

 

14. Check if the participating site already exists within ADS by doing a search by state and 
then city, and then scrolling through the resulting site options. 

15. If the additional participating site is not already in the database, click “Request Missing 
Site.” 
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16. Enter the participating site’s information, including the address (enter the most 
commonly used street address without box numbers), website, and the health care entity 
recognition (if applicable), and then complete the “Ownership or Control Type,” the 
“owning/controlling entity,” and the “Type of Participating Site.” See above for information 
about the new taxonomy fields. 

17. Hit the “Next” button to continue. A message will appear indicating the need to proceed 
to the next step and enter information on the CEO for the new site. Click “OK.” 

 

 

18. Enter the CEO’s/President’s/Director’s first and last name and email address and click 
“Search.” If the desired person appears in the results, click “Select.” Otherwise, click 
“Add Missing Person” to create a profile for that individual. 

19. Once the new participating site is available to select in ADS, an email notification will be 
sent to the Sponsoring Institution leadership. Note, it can take up to five business days 
before the new participating site becomes available in ADS.  

 
 
Participating Sites (Program View) 

1. Log into ADS as a program director or program coordinator. 
2. Click on the “Sites” tab. 
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3. Click to expand and read the updated “Instructions,” “Participating Site Definition,” and 
“Sponsoring Institution Definition” information. 

 
 

4. Click the blue “Edit” button next to a participating site. 

 

5. Answer the question, “Is this a site for patient care?” Make any other updates to this 
participating site and click the green “Save Site” button. Note: This new question will not 
be required for each participating site until July 2024. 

 


